
ESL & Network Group

NEW SEMINAR!

Improve your chances of getting hired: 

From the initial application to the Assessment Centre

The crisis affecting Europe causes recession and unemployment. 
For each vacancy to come there will be a plenty of high profile 
candidates. To make the difference, you will need to a show a 
very good background, but also excellent skills and the right 
attitude.

Every single step of the hiring process needs to be prepared 
in the most appropriate way: redaction of curriculum vitae and 
cover letter, interviews, and assessment centre.

The assessment centre is a technique that allows the recruiter 
to predict accurately what to expect from the job applicant, , but 
there is no university diploma to prepare for this.

Your success will depend on your preparedness. If you want to 
put all chances on your side, you need to be prepared to face the 
hiring process.

ETI and FutureStep 
are proud to present 
their new course.

A half a day   training on 
the selection process 
in EU Context.

ETI offers its expertise 
on EU affairs and  EU 
related jobs, Korn/
Ferry Futurestep 
provides   its excellent 
knowledge of the 
selection process. 
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09:00 Panorama of EU Jobs: “working for or working with the institutions”
		  • Working for the institutions: EPSO and the new recruitment process
		  • Working with the institutions: diplomatic, political, private sector and other jobs 

09:45 CV and letter of motivation
		  • enhance your chances by improving your CV
		  • the (almost) perfect cover letter
		  • prepare your references 

10:30 Coffee Break

10:45 Prepare yourself for the interview
		  • preparing the interview
		  • presentation and appeareance
		  • questions that need answers
		  • do’s and don’ts 

11:30 Get ready for the Assessment centre
		  • what is AC? 
		  • prepare yourself for the different tests (psychological 		
	    	    test, case simulation, group interaction, the in-tray)

12:30 End of the seminar

www.e-t-i.be

www.futurestep.com

Speakers: Stéphane Vanderveken, Managing Director, European Training Institute (ETI)
	      Stijn Vansteenbergen, Recruitment Consultant, Futurestep
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“ Improve your chances of getting hired: From the initial application to the Assessment Centre ”

�� February 23, 2010                      �� May 25, 2010                       �� October 7, 2010

€ 80 (+21% Belgian VAT)

*Tick as appropriate

Personal details
Mr /Mrs / Ms

Surname First name(s)

Nationality Date of birth

Company

Business address

Main field of activity

Position/occupation

Phone/Mobile                                             Fax                                             E-mail                                                            @  

Billing details
Company                                                                             Contact Name

Address

VAT n°(compulsory)

Phone                                                        Fax                                                E-mail                                                        @ 

Cancellation policy:
Over 30 days before Programme beginning 20% of the amount. 29 to 15 days before Programme beginning 50% of the amount. 14 to 8 days before Programme beginning 75% of the amount. Less than 8 days before

Programme beginning the total amount. Each transfer of registration to other course dates filed later than one month prior to seminar beginning will be charged an extra 20% for administrative costs. No additional charge for

qualified substitute participants. ETI reserves the right to cancel the seminar at the latest 2 weeks before the start date. A full refund of course fees will be allowed, but ETI is not responsible for any other costs incurred (trans-

ports, hotels, etc.).

Date Signature

This Order Form should be returned completed and signed, by fax or mail to: European Training Institute

57 Rue Froissart • B-1040 Brussels • Phone: +32(0)2 400 77 30 • Fax: +32(0)2 732 75 25 • www.e-t-i.be • info@e-t-i.be

Your name and address will be part of the European Training Institute group database for our mailing purpose only. You have the right to access and modify this data and to consult the Register of the Commission for Private Life Protection.

Payment details
Options:

� transfer to ETI account 143-0638232-73 Fortis Bank, BIC : GEBABEBB, IBAN : BE27 1430 6382 3273. Av. Jules de Trooz 11, 1150 Brussels

� Credit card

� VISA or � MasterCard n°

���� ���� ���� ���� Code��� Expiry Date ____/____

Please include your full contact details (Name, Company, Conference and date of conference)


